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WORKING TRIAL BALANCE 
 

The Working Trial Balance consists of two 
sections. One is a file matrix that the user 
maintains to assign accounts into groups for 
totaling and reporting.  The second is executing 
the program.  The thing that makes this report 
unique is the Account Grouping. It is designed 
to let users analyze a group of accounts and 
subtotal their activity.  For example: Capital 
Improvements, Accounts Receivables, etc.  The 
second thing it does is it prints a Trial Balance 
for the current year or current period in 
comparison to the prior year or prior year 
current period.  Finally it prints the change in 
dollars and a percent comparing current year 
with last year. 
 
The first step is to set up the Account Groups.  A Group is a range of Accounts.  The user defines 
the Group and the Group Title.  It then assigns Account Numbers into different Groups.  The Group 
Number is the order in which the report will print. 
 

Once the Group Entries have  
been completed the report can  
be run anytime without 
updating  
the account groups.  When  
running the report the user  
selects the Company number  
from the pull down menu.   
Then they select the desired  
Fiscal Period to start reporting.  
Use Full Prior Year Data 
in Calculation - if checked, this  
will calculate the entire  
previous Fiscal Year instead 
of calculating to the  
selected period in the previous  
year.   Grouped by Chart  
Number subtotals after Chart 

type 20.  Group Numbers 
 will subtotal by Group Numbers defined on the Group Setup under the Windows menu. 
 
Sample Report on Reverse Side: 
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